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Policy Number:  6 (Policy #11)

Title:  Flex Time

Date Approved by Diocesan Council:  March 14, 2003
1. In order to allow flexibility of scheduling of staff, it shall be the policy of the Diocese to allow staff to adjust their hours of work with the approval of their supervisor.

2. Procedure: Employees, with the approval of their supervisor, may adjust their daily schedule to meet the needs of the facility as long as those hours do not cause the individual to work over 40 hours per week.
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